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Honor Code 
	
 
Established at the request of the student body in 1921, the Skidmore Honor Code defines 
the guiding principles of honesty, respect, and integrity that should inform all choices and behavior 
patterns in the Skidmore academic and social communities. Each student, in matriculating at 
Skidmore College (or engaging in any Skidmore-sponsored activity or program as a non-matriculated 
student), agrees to the following code: 
 

I hereby accept membership in the Skidmore College community and, with full realization of 
the responsibilities inherent in membership, do agree to adhere to honesty and integrity in all 
relationships, to be considerate of the rights of others, and to abide by the College 
regulations. 
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The Ethics of Scholarship:  A Note to Skidmore Students  
  
 
Dear Students: 

These notes and reflections explore the ethics and protocols of academic endeavors at Skidmore. We 
hope that most of the observations seem commonplace, because they are the common fabric of 
personal and intellectual integrity. 

Trust: At the heart of a college education is a fundamental trust between students and their teachers 
and among the students themselves. An unwavering commitment to doing the best we can with our 
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Academic Integrity Checklist 
        
 

This checklist offers a very simplified set of reminders about a complex and exciting process that 
involves students in the advancement of knowledge through research. The most basic reminder is to 
document every source that has had any significant influence on the work you present to your 
professor for review. Further, whenever you are in doubt about academic expectations or 
documentation processes, ask your professor before you submit the work. For detailed help on 
documentation protocols, you can consult the Skidmore Guide to Writing, other published guides, 
and staff in the Writing Center (Lucy Scribner Library, Room 440). 

In composing this paper, I have done the following: 
 

• Checked carefully any written or verbal instructions my professor provided for this 
paper/assignment, including finding out the required citation format (MLA, APA, Chicago, 
etc.).
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student understands their rights, the nature and importance of academic integrity, and the probable 
consequences of a second violation.   
 

In the case of minor offenses (as defined above), the instructor might make any one or a combination 
of the following responses:  
• warning without further penalty  
• required rewriting of the paper, but without grade credit  
• lowering of the paper or project grade by one full grade  
  

In the case of more serious offenses and major offenses 
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Computer Abuse and Fraud 

Includes the abuses defined in these guidelines under “plagiarism,” “multiple submission,” 
“sabotage,” “unauthorized collaboration,” “falsification,” and “alteration.”  Members of the Skidmore 
community are expected to observe the highest standards of academic and social integrity as they 
use computers for class, office, and individual projects. Such offenses as computer plagiarism, 
unauthorized collaboration, entry of another person’s computing directory, data theft or 
unauthorized alteration, inappropriate use of the electronic mail, and other malicious or dishonest 
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"#$%&'()*+, at the discretion of the Associate Dean of the Faculty (ADOF) with responsibility for 
student academic affairs, the eligibility consequences described in the paragraphs above will not 
affect the first-year student who has committed one minor or moderate offense. This policy is in 
keeping with Skidmore's educational mission and recognizes that some students may take longer 
than others to develop an academic and ethical understanding commensurate with the standards of 
higher education. Although this limited forgiveness policy will be in effect for first-year students, all 
multiple or subsequent violations and all more serious offenses committed by first-year students will 
result in the sanctions described above. (
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consequences described above unless the hearing board finds the student not responsible for an 
Honor Code infraction. (In the case of freshman-year infractions, a hearing board might modify the 
internal eligibility and reporting implications for a first-year student by determining that the 
infraction was of a “minor or moderate” nature, in keeping with the faculty legislation.) 
 
3) Further appeal process for first-year students: students who have committed violations of the 
academic Honor Code during their first year of college will have an additional opportunity to appeal 
the violation's impact on their eligibility for Skidmore prizes, honors, and memberships (except for 
membership in Phi Beta Kappa, which is determined solely by the Skidmore chapter of Phi Beta 
Kappa). Such students may appeal the early infraction directly to the Dean of the Faculty/Vice 
President for Academic Affairs and the ADOF, who will decide together whether to forgive the early 
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Excerpts from the Skidmore Guide to Writing  
                                             
 

Documentation and Plagiarism 
 

Documenting your sources provides essential information for your reader. By citing sources, you 
show your indebtedness to the work of others, and you give your reader the chance to seek further 
information from the sources themselves. Citing sources also supports your own credibility as a 
writer and researcher. Careful documentation shows that you are not thinking in a vacuum; rather, it 
shows you have studied what others have written on the subject and that you have considered their 
work. This kind of academic "dependency" is really a sign of scholarly strength, not weakness, 
because it shows that you are participating critically in a scholarly conversation with others. At the 
same time, documentation demonstrates your own academic integrity by showing that you are 
carefully giving credit where credit is due. 
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sometimes be tricky, but the principles that follow in the next pages should help you to decide when 
to cite sources. 
 

! =%;%;5%0,!>)2!*%%7!')!$('%!+)20$%+!8)0!;6'%0(69!'.6'!(+!?2)'%7:!&606&.06+%7:!)0!
! +2;;60(@%7<!>)2!*%%7!')!'%99!1)20!0%67%0!3.6'!7)$2;%*'+!1)2!2+%7!')!30('%!1)20!
! %++61!)0!0%&)0'<!
 

As you write your papers, you'll decide when to use your own words and when to take words directly 
from your sources. Most often, you should put what you read into your own words, paraphrasing or 
summarizing what comes from other sources. By paraphrasing or summarizing, you show how you 
are processing the ideas or information that you found in your sources. Sometimes, however, it may 
be best to quote, taking phrases, sentences, and even whole paragraphs directly from a source. 
When you do take words from a source, even a single phrase, you must place quotation marks 
around those words or indent to set off a longer quotation. 
 

Your Skidmore professors expect you to know when to cite sources as well as how to cite them 
according to the documentation style appropriate to the academic discipline in which you are 
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A good quotation must be more than a random selection from a source. It should say something 
significant or important enough to be quoted. Even if the idea is important, though, avoid quoting 
poor or unclear writing; you would be served better by paraphrasing such a passage. The best 
passages to quote, then, should be "quotable": both well-written and enlightening. 
 

Use quotations sparingly; don't over-quote. If you write a five-page paper, for instance, and two 
entire pages are quotations, you have relied too much on your sources to convey ideas -
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(3) Major Offenses: e.g., failure to acknowledge the source (quoted, paraphrased, or summarized) of 
major sections of passages in a paper or project, the unacknowledged use of several major ideas or 
extensive reliance on another person’s data, evidence, or critical method; submitting as one's own, 
work borrowed, stolen, or purchased from someone else. 
 

Penalties for Plagiarism: All offenses observed by faculty or students must be reported to the dean 
of studies, who will keep a confidential record of the offense, the evidence, and the penalty. The 
dean will also make certain that the student understands his or her rights, the nature and importance 
of academic integrity, and the probable consequences of a second violation. 
 

In the case of minor offenses (as defined in #1 above), the instructor might make any one of a 
combination of the following responses: 
 

• warning without further penalty 
• required rewriting of the paper, but without grade credit 
• lowering of the paper or project by one full grade. 
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your professor's interest, so she finds the article and reads it for herself. In reading, she finds that 
two paragraphs in your paper do nothing but summarize the material in this article, and you have 
quoted two sentences word for word without enclosing them in quotation marks. In this case, you 
may have tried to be honest about your source, but you are still guilty of plagiarism. First, you have 
summarized someone else's work without indicating it; your professor might think that these are 
your own ideas. Second, you have stolen words by lifting text word-for-word without quoting. 
Despite your best intentions, you have plagiarized - and this example also represents a serious 
offense. 
 

One last example: Students sometimes discuss their work with classmates, friends, or roommates. 
These discussions can help you to generate ideas and to think of ways to convey those ideas clearly in 
your paper. In an academic community, these discussions are important and exciting. But your friend 
might suggest some ideas, tell you about a lecture or reading, or summarize a source that he or she 
has read. In that case, you should document the conversation with your friend as one of your 
reference sources. Otherwise, this "collaboration" may be a form of plagiarism. 
 

Avoiding unintentional plagiarism 
 

Unintentional plagiarism occurs for two reasons. Please keep in mind that neither is an adequate 
excuse for or defense against an accusation of plagiarism. 
 

I. Ignorance. Some students claim they don’t know that they have to cite sources and/or they don't 
know how to cite sources. At times, however, it is hard for professors to believe their students' claims 
of ignorance, especially when they have emphasized to their classes how important it is to document 
sources. Some students mistakenly believe that no internal citations are necessary as long as a source 
is listed at the end of a paper. 
 

2. Carelessness. Most students know that they must document sources, and, with a little effort, they 
could easily do so. Nevertheless, documentation looks like a lot of extra work, so some students 
oversimplify or even avoid it. They may assume that "documentation doesn't matter" because a 
professor has not specifically demanded it or is too busy to check sources. 
 

As we've stressed, you must take documentation seriously. Even such "unintentional" examples as 
these constitute not just the inadequate work of a lazy writer but actual plagiarism, and the College 
regards them as violations of academic integrity. 
 

Poor note-taking skills and plagiarism 
 

Some students plagiarize, despite the best of intentions, because their own system of taking notes, or 
lack of a system, fails them. How might this happen? When a student begins his research, he may 
take notes from a couple of sources. Not worrying about the later step of documentation, he may 
just note the title and author without copying the publishing information that is also essential in 
documentation. He may take notes indiscriminately, jotting down whatever seems interesting or 
useful. He may summarize a three-page argument, quote a few lines of text, paraphrase a writer's 
conclusions, and make a few comments indicating his own reactions to a text. Once finished with this 
source, he may return it to the library and pack his notes away for a time. You can see how our 
hypothetical student may get into trouble when he comes back to these notes a week or two later. 
His notes include direct quotations, paraphrases and summaries in his own words, and his own 
comments on the source, but he can't tell one from the other. 
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By taking notes more carefully, you can avoid these pitfalls and write effectively from your own 
notes. Just remember, while you are taking notes, what you will need later on. Whether you take 
notes on cards, on legal pads, or even on cocktail napkins, you will need the full publishing 
information for any written source, and the date, place, and affiliation for any lecture or broadcast 
source. When you look back at your notes, you will need to distinguish your own comments from 
your paraphrasing and quotation. And, for accurate reference citations in your text, you will need to 
know page numbers for specific items you refer to when you write. 
 

Effective note-taking strategies 
 

• WRITE a complete bibliography entry for each source. 
• PARAPHRASE carefully, and in your own words, any material that you do not put in quotation 

marks. 
i. mark with PAR 
ii. note page number (p. 18). 

• SUMMARY 
i. mark with SUM. 
ii. note page numbers (pp. 25-26). 

• QUOTATIONS 
i. copy anything you plan to quote word-for-word from the text exactly as it appears. 
ii. mark all quotations with QUOTATION MARKS. 
iii. note page numbers (pp. 236-245). 

• YOUR COMMENTS 
i. when you write down your own comments and reactions to a source, clearly indicate 

, z9, 29-z qfuf
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Note: When the introductory phrase ends in "that" you do not use a comma before the quotation. 
 

Often, you do not need to include a whole sentence from a source if all you want to quote is a word 
or phrase. Select quoted material carefully so that you control the sentence. 
 

Socialization involves continually blocking and frustrating "the child's natural urge to move 
freely forward, manipulate, experiment, and exercise his own assimilative powers" (Becker 
58). 

 

Ellipses 
 

When you alter the quoted material in any way, you need to indicate to your reader that you have 
done so. Use an ellipsis of three dots ( ... ) to eliminate parts of a source you do not wish to quote. 
For material omitted at the end of the sentence, add a period to the three ellipsis dots. That means 
you'll have four dots at the end of a sentence. Ellipses should be used only in the middle and at the 
end of a quotation; they are not used at the beginning. Note that there is a space typed after each 
dot. You should take care not to distort the meaning of the original source when you use ellipses. 

 

Because socialization involves blocking "the child's natural urge to ... exercise his own 
assimilative powers," Becker argues that all people grow up neurotic (58). 

 
Square brackets 
 

Square brackets [ ] indicate words that you, as writer and editor, insert into a quote to clarify it or 
make it grammatically correct. 
 

The school board candidate then concluded: "Our efforts in this direction [improving 
graduation rates] have never appeared more promising."
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Italicizing for emphasis 
 

Sometimes when you quote a passage, you want your reader to pay attention to a particular word or 
phrase. You can italicize that word or phrase when you quote, but you must indicate to your reader 
that you have added the italics. Here's how to do it: 
 

As late as 1929, Pierre Janet, lecturing on mental illness, connected madness to supernatural 
superhuman abilities. "In the development of every great religion, both in ancient and in 
modern times," Janet said, "there have always been strange persons who raised the 
admiration of the crowd because their nature seemed to be different from human nature" 
(Janet 8, italics added). This distinction made madness both feared and envied. 

 

Besides the addition of italics, notice how the writer broke the quotation into two parts by 
interrupting the quoted passage with "Janet said." These interruptions serve well to help you 
integrate the quoted material into your own writing. Notice, also, that the writer commented upon 
the italicized terms in the sentence that follows the quotation. 
 
Longer or block quotations 
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commentary about the quotation. Don't quote and run. In the following example, notice how the 
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If you are quoting three lines or fewer, integrate the quotations into your own sentence, using a slash 
(/) to indicate line breaks. Indicate line numbers at the end of the quotation. 
 

In "Snake," Emily Dickinson describes her subject by the effect of its movement: "The grass 
divides as with a comb,/ A spotted shaft is seen" (5-6). 

 


